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Section 1: Space Management Policies

Introduction and Scope
The University of Nebraska System — Office of the President (UNOP), Facility Planning and Capital

40f 108 Date: June 19, 1985, Revl: January 14, 1987; Rev2 February 2025
Facilities Planning & Capital Programs: Space Management


/offices-policies/business-finance/facilities-planning-and-capital-programs/services/capital-construction/design-standards/conformance-to-campus-master-plans
/offices-policies/business-finance/facilities-planning-and-capital-programs/services/capital-construction/design-standards/conformance-to-campus-master-plans
/offices-policies/business-finance/facilities-planning-and-capital-programs/services/capital-construction/design-standards
/offices-policies/business-finance/facilities-planning-and-capital-programs/services/building-and-fire-safety
/offices-policies/business-finance/facilities-planning-and-capital-programs/services/real-estate
/offices-policies/business-finance/facilities-planning-and-capital-programs/about/leadership
/president/communications/letters/2024/11/a-message-on-strategic-planning
/-/media/unca/docs/offices-and-policies/policies/board-governing-documents/bor.pdf#page=63
/-/media/unca/docs/offices-and-policies/policies/board-governing-documents/board-of-regents-policies.pdf#%5B%7B%22num%22%3A437%2C%22gen%22%3A0%7D%2C%7B%22name%22%3A%22XYZ%22%7D%2C69%2C271%2C0%5D

50f 108 Date: June 19, 1985, Revl: January 14, 1987;


https://ccpe.nebraska.gov/sites/default/files/doc/CapitalConstructionProcedures.pdf
https://ccpe.nebraska.gov/sites/default/files/doc/CapitalConstructionProcedures.pdf
https://nebraskalegislature.gov/laws/statutes.php?statute=81-1108.15
https://uofnebraska.sharepoint.com/:b:/r/sites/nu-Kearney-FacilitiesPlanningCapitalPrograms/Shared%20Documents/Report%20Sandbox/What%20we%20do%20here/SpaceGuidelinesUpdate/UNO%20References/Space%20Planning%20Policy%202023-09-21.pdf?csf=1&web=1&e=ustDKv
/president/communications/letters/2024/11/a-message-on-strategic-planning
/president/communications/letters/2024/11/a-message-on-strategic-planning
/alternative-worksite




Section 2: Space Standards

These standards guide the management, allocation, and planning of campus space across the University
of Nebaska system. Space management standards support the Space Allocation Request Process and
updates to the Facilities Development Plan (FDP). These standards focus on space management and do
not address program requests required by CCPE, landscaping, architectural design, construction, or
signage. The following references inform these standards:

I Campus Facilities Development Plans
0 UNK, UNL, UNMC (2015), UNO
f  Campus Faculty Senate — Committees for Facilities Planning

l
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Station-Hours Utilization — the average occupied station hours per week divided by the available station
hours per week.

Station Utilization —
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and/or will notify the campus Space Committee or Space Planning Analyst by providing a rationale
and other information described for New Space, as soon as possible for review.
f  Changes across divisions/colleges: Follow the same process for New Space.

New Space Allocation Request

If a division or college needs additional space, a Space Management staff member, and the Space
Allocation Request Form (UNL, UNK) (UNO), is available to assist with developing the necessary
information. The form includes the information needed to make a request. Provide information as soon
as a position is approved, or a space need is determined, with as much key information as possible, for
assistance, review, and approval by the campus Space Committee. Larger space requests may require a
more involved Facilities planning effort.

1 Key information for a space request includes:
o Department name and org number
Type of space and number of seats
Current/new room number (if applicable)
Position name and primary position number (if known)
Rationale to support the request

O O O o

A Space Requirements Worksheet may be required to define or update a department’s space needs. The
tool is used to support effective planning and decision-making. The worksheet also supports the CCPE
Program Statement Table 6.B.1, identifying program components, and streamlining the process of
requesting and reviewing space needs. A Space Requirements Worksheet will be provided with a Space
Request whenever additional space is required or when reallocating existing space within or across
divisions. For assistance in completing the worksheet, contact the Space Management office.

Criteria for Space Assignment

Approval to occupy space does not confer other approvals that may be required, such as approval of a
Project Request or approval of a Program Statement by the Board of Regents.

1 Every effort will be made to consolidate units, and to assign contiguous space for accreditation
requirements or program needs. Except for space intended to be interdisciplinary, space
assignments that disperse departments across buildings or floors should be considered temporary.
Allocation of long-term space assignments will take priority over temporary assignments.

Space assignments are made after careful consideration of all relevant factors and consultation with the
units involved. Criteria governing assignment and reassignment of University space are:

1 Appropriateness of the space to meet the function to be served considering the quality and
suitability of the space, feasibility, and cost.

1 Physical proximity of departmental units in cases where programs can be enhanced by close
geographical locations.

f  Audits and analyses of space requests based on recognized space utilization.

1 Accessibility of the space to persons with disabilities and resulting impact on program
accessibility.

1 Priorities for research, academic programs and support services established by the Chancellor or
a designee.

f Minimal disruption of ongoing activities of faculty, students and staff.
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1 Restrictions relating to grants, donor intent, and legal liability.
f Unassigned or vacant space will be assigned to the Chancellor’s Office.

Space Management supports campus Space Committees with periodic audits and assessments of the
utilization of space throughout. If improvements in utilization seem possible by relocation,
consolidation, or physical changes, the alternatives are explored with the affected units.
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needs of the program and, as feasible, to allow employees to work where they are most productive.
Workplace assignments will recognize changes in work modalities, different employee role
requirements,
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Education NASF/
Station
Communication Disorders 34
Learning Skills 34
Teacher Education 34
Teacher Education Special Ed 34
Education & Human Sciences NASF/
Station
Athletic Training 50
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National Science Foundation
Categories
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c. Space Utilization Rate: Target an 85% overall occupancy/utilization rate for
instructional, administrative, and research spaces as suggested by the Society for
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Facility Condition Assessment

The evaluation of facilities’ physical condition, to inform maintenance and renovation budgets and to
support planning efforts, is managed by staff from campus Facilities Operations, Environmental Health
and Safety, and the University Building Code official’s office.

Facility Condition Assessment data is used in assessing the physical condition of a building and its
systems, such as HVAC, mechanical, electrical, plumbing, roofing and structural elements. An
evaluation of the physical condition of a building is conducted in four major assessment areas: Primary
Structure, Secondary Structure, Mechanical Systems, and Health and Life Safety Systems. Based on
these ratings, facilities are classified as being worth investment or not worth investment candidates for
decommissioning and eventual demolition. Architectural/Engineering assessments may also be used in
assessing buildings or space to look at the design, structure, safety, code compliance, and other
engineering aspects. A/E assessments are often more technical and may be done when there are
specific concerns about design flaws, safety issues, or compliance with building codes.

Campus Maps and Floor Plan Standards

Space Management staff supports several campus departments and Facilities project managers to
ensure accurate electronic maps and building floor plans are available to support various campus
entities including telecommunications, building automation systems, CCTV, maintenance management,
security and response, building access, and Geographic Information Systems (GIS).

. Space Management staff work with others as needed following detailed instructions and standards as
follows:

f CAD drafting standards — part of the space numbering and Desigh Development review process

f  Space, room, and door numbering standards and instructions — coordinated throughout the
project; official review and approval of numbering is required during the Design Development
phase and will be used throughout design for reference on schedules.

T  Wayfinding signage standards

Campus Maps — Base campus maps locating buildings and other improvements

I As-Built Construction

=
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/-/media/projects/unca/offices-policies/business-and-finance-office/design-guidelines/space-door-numbering-standards-october-2020.pdf

Space layouts, numbering conventions and specific standards are outlined in the Space and Door
Numbering Instructions, including specific campus signage approval processes.

Move coordination

The Move Coordinator, assigned by the dean or department director, is a staff or faculty member who
is familiar with the department and able to coordinate the overall planning, including the scheduling of
campus university services to effect a temporary or long-term move. It is recommended that this
individual be designated as soon as a move becomes a serious possibility. The Move Coordinator will
request temporary space, if needed, and will work with the campus Space Committee representative to
identify an appropriate location.

Move coordination instructions provide a guide to departments initiating a move, whether it is related
to an alteration, relocation, or an internal relocation. Where appropriate, campus University service
units have been identified that can assist in or will be an integral part of the process. The experience of
many units is that planning, scheduling, and executing a move takes more lead time than is usually
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Space and position occupancy survey

Space Management is responsible for maintaining an inventory of campus space assignments,
conducting analysis to support campus planning efforts. Assigned campus representatives or
department surveyors provide annual data reviews and updates of assigned space and position
occupancy data. Surveyors will not report student names in occupant data in accordance with FERPA
student data regulations.

f Annual Survey: The Chancellor, or the Space Committee co-chairs, will set a survey period and
request divisions/departments to confirm room and position occupant assignment data. Survey
Instructions outline the process for reviewing and editing room use, department details, and
occupant information. As a method of regularly reporting assignment changes within a division,
departments have access to their space data and are encouraged to update assignments as needed
throughout the year.

Field surveys

To ensure accurate and up-to-date data on building space assignments, usage, and conditions, space
management staff conducts periodic field visits. These field survey visits support space analysis,
reporting, and future planning efforts. Prior to the survey, staff will contact the relevant department to
announce the visit, to determine if they would like to participate in a walk-through of the space, or to
determine if there is any restricted research space.

Utilization Reports for Classroom and Laboratories

In addition to supporting program requests submitted to CCPE, the annual fall term utilization reports
for classrooms and laboratories are a comprehensive analysis of how these critical spaces are being used
across the University
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clean rooms), and related facilities that directly contribute to scientific work. Non-research areas like
offices and hallways are typically excluded.

Facilities and Administrative (F&A) Survey Coordination Standard

Space Management supports Sponsored Programs with collected data for the Facilities and
Administrative (F&A) Survey to calculate indirect costs for research, such as facilities, utilities, and
administrative support. The report ensures fair recovery of these expenses from funding agencies,
supports indirect cost rate negotiations, and helps sustain research infrastructure while ensuring
compliance with federal regulations.
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Section 3: Space Inventory and Classification

The University of Nebraska space classification system establishes categories and room type descriptions
generally based on the National Center for Education Statistics, Facilities Inventory and Classification
Manual (FICM) which describes the “standard practices for initiating, conducting, reporting, and
maintaining a postsecondary institutional facilities inventory.” The system also provides a guide to
estimate the quantity of space required.

FICM classifications are needed to provide definitions for building area measurements, space and room
use codes, and other data elements that are useful for including in a facilities inventory. FICM
classifications, with other Space Management supported data fields found in Appendix B, describe the
facilities database and elements for inclusion in a facilities inventory for analytics, administrative and
comparative uses of
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institutions to measure teaching activity, allocate resources, and assess classroom and instructor
utilization.

WSCH is also essential for effective space planning, helping to estimate classroom demand, optimize
utilization through metrics like Weekly Room Utilization Goals (WRUG) and Student Station Occupancy
Goals, and guide future decisions on new spaces or technology integration. Additionally, WSCH ensures
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Limitations: Not included are conference rooms, meeting rooms, public performance area (see Room
Type Code 610), auditoriums (see Room Type Code 611) or class laboratories (212). Auditoriums are
distinguished from lecture rooms based on primary use: an auditorium is a large room with seating
oriented toward some focal point which is used for dramatic or musical production, or for general
meetings as an assembly facility.

113 Classroom - Amphitheater/Auditorium
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140 Classroom - Distance / Interactive

Definition: A room primarily used for synchronous or asynchronous distance education activities,
equipped with technology to facilitate real-time or recorded interaction between instructors and
students at remote locations.

Description: These classrooms typically feature telecommunication systems, interactive monitors,
cameras, microphones, and other distance learning tools. They are configured to enable both traditional
instruction and interactive remote participation.

Limitations: Do not include rooms designed solely for video conferencing or meeting purposes (see
Conference Room, 350) or laboratories with specialized equipment for distance learning (see Lab
Facilities, 200).

160 Classroom - Computer

Definition: A classroom equipped with fixed or mobile computer workstations designed for instructional
purposes, with a primary focus on computer-based learning.

Description: These spaces typically include individual student computer stations, a teacher workstation,
and often projection or interactive whiteboard technology. Computer classrooms are distinguished from
open computer labs (213), which are unscheduled and intended for general student use.

Limitations: Do not include open-access computer labs or facilities used exclusively for technical support
or administrative functions.

170 Classroom - Collaborative

Definition: A room designed for collaborative, student-centered learning, supporting group discussions
and interactive activities.

Description:
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Description: Wet labs are equipped with sinks, fume hoods, piped utilities, and specialized containment
systems to ensure safety and efficiency. These labs support fields such as biology, chemistry, and
biomedical research.

253  Research - Pilot Plant

Definition: A laboratory designed for experimentation involving liquids, chemicals, or biological
materials.

Description: Wet labs are equipped with sinks, fume hoods, piped utilities, and specialized containment
systems to ensure safety and efficiency. These labs support fields such as biology, chemistry, and
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Description: These spaces may include informal seating areas, conference rooms, or whiteboard-
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Office facilities are individual, multi-person, or multi-workstation spaces specifically assigned to
academic, administrative, and service functions of a college or university.

Standards
Refer to Office Facilities Standards
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314  Office — Graduate/Post Doc/Students
Definition: A room used primarily by students,
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Limitations: Spaces primarily used for archiving inactive records may be classified under Storage (780).

332  Office - Work Room
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351  Office - Conference Room Service

Definition: A space supporting a conference room, such as storage for chairs, tables, or audiovisual
equipment.

Description: Auxiliary areas adjacent to conference rooms.

Limitations

40 of 108 Date June 19, 1985, Revl: January 14, 1987; Rev2: Draft January 2, 2025
Facilities Planning & Capitol Programs, Space Management



readers, and CD/DVD players. Study spaces may also serve as “learning labs” or “computer labs” if they
are not restricted to specific disciplines.

Limitations: Excludes Open Laboratories (220), lounges (650), Laboratory Service (225), and recreational
spaces. Additionally, it does not cover spaces for exhibition collections (620), recreation (675) or book
storage rooms for classrooms (115).

Standards
Departmental Reference Room:

Net Assignable Square Feet Criteria for a Reference Room (for new or renovated facilities) depends on
the type of department or administrative unit and the primary intended use of this area. The maximum
amount of stations should be determined based either on 5 percent of the full-time equivalent (FTE)
students enrolled in courses offered by the department or 50 percent of the faculty and staff associated
with the department or administrative unit.

I Station size criteria 15 NASF per student or faculty and staff
I Stack unit size criteria 12 NASF per bookcase, periodical rack, etc., required

Library Reading/Study Room:

I Library Reader Station Criteria (for new or renovated facilities): 15 percent of undergraduate FTE
students, 15 percent graduate FTE students and 5 percent of FTE faculty will be provided with
reading stations.

I Station size criteria--30 NASF per student and faculty

415  Library/Testing/Study Room Service
Definition: A room or space directly serving library, testing, or study areas as an extension of their
activities.

Description: These spaces support adjacent library or study spaces and include areas for equipment
storage, material preparation, or other operational functions that facilitate library or testing services.

Limitations: Does not include spaces designated for primary library activities like processing (440) or
general office work (300 series).

416  Training/Tutorial Room

Definition: A room or area used primarily for tutoring or training not tied to instructional programs.
Description: Includes rooms equipped for training staff or supplemental instruction for students outside

the core curriculum. These spaces may contain computers, multimedia devices, or other instructional
tools and are often associated with administrative or student service programs.

Note: Stations are optional but should account for the maximum number of occupants.

417  Library - Resource Room

Definition: A room containing specialized information or resources on a particular subject that serves a
specialized clientele.
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418  Library - Circulation or Reference
Definition:
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430 Library - Open Stack, Study Area
Definition:
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450  Academic Assistance
Definition: A space providing supplemental academic support to students.

451  Academic Testing

Definition: A Room that provides a considerate and secure atmosphere for testing services that meet
the needs of both faculty and students, while supporting the mission of the University.

460  Interview Room
Definition: A space designated for conducting interviews.

470  Departmental Library

Description: A room or space that contains a small collection of texts, journals and specialized materials
used by a department to engage in active teaching and research. Collections usually contain specific
books, reference materials and journals available to faculty, staff and students in a narrow field of study.
(NU 2018)

500 Special Use Facilities

Types
510 Military — Training
512 Emergency Management Command Room
515 Military - Training Service
520 Recreation - Health or Physical Education
521 Athletics - Intercollegiate Sports

523 Spectator Seating
524 F.000TQ.064 42400.(s)33(s)33( 4(A)27(r)36(e)35(a)]TIETQ0.00000912 0 612 792 reW* nBT/F3 8.04 Tf1 0 0 1 164.06 424.39 Tm0.251 g0.251 G[ )]TIETQQO.
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HC Students (above core) — Resident Campus = 9 NASF

HC Students (above core) — Nonresident Campus = 1 NASF

AHC Faculty and Staff = 1 NASF

PE Majors = 35 NASF

PE Minors = 20 NASF
Formula:

Core Requirement plus HC Students (@ 9 NASF or 1 NASF) plus AHC Faculty and staff (@ 1 NASF)
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670) are classified Recreation Service (675). Central ticket outlets serving multiple facilities or services
are classified as merchandising (660).

526  Athletics - Intercollegiate Sports Service

Definition: A room which directly serves an intercollegiate sports facility as an extension of the
activities in that facility.

Description: Includes locker rooms, shower rooms, non-office "coaches" rooms, ticket booths,
dressing rooms, and rooms for equipment, supply, first-aid, skate-sharpening, towels, attendant
issuing of supplies and equipment, etc. (UC Riverside, 2003)

527  Ice Rink
Definition: A room containing an ice rink for athletic or recreational use.

Limitations: Only spaces with an ice rink are included.

528  Swimming Pool
Definition: A room containing a swimming pool for athletic or recreational use.

Limitations: Only spaces with a swimming pool are included.

529  Athletics - Locker Room or Shower Area

Definition: A room for changing, showering, and storing personal belongings used by students, staff, or
the public for athletic or physical education activities, or to support work related activities.

Description: Includes individual and communal shower areas.

530 Media - Multimedia Production
Definition: A space used for the production or distribution of multimedia materials or signals.

Description: Includes spaces generally called TV studios, radio studios, sound studios, photo studios,
video or audio cassette and software production or distribution rooms, and media centers. These spaces
have a clearly defined production or distribution function that serves a broader area (e.g., department,
entire campus) than would a typical service room. Include electronic visualization studios or facilities in
this category if the primary use is the production of media rather than a student-focused learning
experience.

Limitations: Does not include spaces that merely store media materials and equipment. Such spaces
would be coded as Media - Service (535) spaces if they serve
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production or distribution function that serves a broader area (e.g., department, entire campus)
than would atypical service room

532 Media - Radio Station
Definition: A room used for the production or distribution of radio materials or signals.

Description: Includes rooms generally called Radio studios. Audio cassette, CD or digital music and
media software production or distribution rooms. These rooms have aclearly defined production
or distribution function that serves a broader area (e.g., department, entire campus) thanwould
atypical service room

533  Media - Newspaper or Publications

Definition: A room used for the production or distribution of printed newspaper and other printed
materials.

535 Media - Service

Definition: A space that directly serves a media production or distribution space as an extension of the
activities in that facility.

Description: The primary criterion here is that the space should serve any type media production or
distribution space and not another primary activity space. Examples include film, tape, or cassette
libraries or storage areas; media equipment storage rooms; recording rooms; engineering maintenance
rooms; dark rooms; preparation rooms; studio control booths; and other support areas that specifically
serve a media production or distribution room (see Media Production-530).

Limitations: Those spaces containing media materials, equipment, or operations that serve other than a
Media Production (530) primary activity space should be assigned the appropriate corresponding service
code.

540  Clinic - (Non-Health Care)

Definition: A space used for providing diagnosis, consultation, treatment, or other services to patients
or clients or subjects with a primary purpose of instruction, research, or public service.

Description: Included are examination rooms, testing rooms, consultation rooms, and holding areas.
Such spaces and their related uses are typically associated with educational programs such as
psychology, law, speech, and hearing.

Limitations: Does not include spaces used for remedial instruction that should be classified as
classrooms or laboratories (see Codes 100 and 200 series), testing or counseling rooms in non-health or
non-discipline-related programs (see Office Service- 315), or Health Care Facilities (see Code 800 series).

541  Clinic - Observation Room (Non-Health Care)

Definition: A room or area used by clinic staff for the purpose of providing reasonable and necessary
evaluation of a patient's/client’s condition. (NU 2018)

545  Clinic - Service (Non-Health Care)

Definition: A space that directly serves a non-health clinic space as an extension of the activities in that
facility. (NU 2018)
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546  Clinic - Interview Room (Non-Health Care)

Definition:

A room used to conduct private or semi-private interviews or consultations as part of a non-health care
instructional, research, or public service program.

Description:

This space is designed to facilitate discussions or interviews between clients, participants, or subjects
and staff in programs such as psychology, counseling, law, or education. The room may include minimal
furnishings such as a table, chairs, or audio/visual recording equipment to support the activities being
conducted. Examples include client or participant interview rooms in psychology or social work
programs, legal consultation spaces in law clinics, and similar spaces in other educational or service-
oriented programs.

Limitations: Does not include: examination rooms used for testing, diagnosis, or treatment of physical
conditions (see 540 Clinic - Non-Health Care); Spaces designed primarily for observation or evaluation of
activities should be classified as 541 Clinic - Observation Room (Non-Health Care); Counseling or advising
rooms that are part of administrative or non-clinical programs (e.g., career counseling, academic
advising) should be coded as 315 Office Service; Spaces designed primarily for group activities,
workshops, or group counseling sessions should be classified under their appropriate primary use type.

550 Demonstration

Definition: A room or group of spaces used to practice, within an instructional program, the principles of
certain disciplines such as teaching, child care or development, and family and consumer science.

Description: The key criterion here is practice activity within an instructional program that closely
simulates a real-world or occupational setting. Includes demonstration day care and development
centers, laboratory schools, and family and consumer science houses when these facilities are used for
practice as a part of postsecondary training or instruction.

Limitations: Does not include day care and development centers that are not used as part of an
instructional program (see Day Care-640). This category also does not include laboratories (see Code 200
series) that are used for direct delivery of instruction as opposed to practice. Demonstration schools,
laboratory schools, day care centers, and family and consumer science houses in which students serve
as the subjects for a research study are classified as Research/Nonclass Laboratories (250).

555  Demonstration Service

Definition: A space that directly serves a demonstration facility as an extension of the activities in that
facility.

Description: Includes facilities generally called storerooms, pantries, etc., in a family and consumer
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than Demonstration Service (555); eating or training spaces for children are classified as primary activity
areas, Demonstration (550).

560 AG - Field or Farm Building
Definition: A barn or similar agricultural structure used for animal shelters or for the handling, storage,
or protection of farm products, supplies, vehicles, or implements.

Description: Includes barns, animal and poultry shelters, sheds, silos, feed units, and hay storage.
Structures are typically light-frame construction with unfinished interiors and are frequently located
outside the central campus area. Also, it includes storage space for farm vehicles and implements.
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Limitations: Does not include areas that directly serve facilities used for the treatment of animals (see
Treatment/Examination Clinic-850).

580 AG - Greenhouse or Head house

Definition: A building or space, usually composed chiefly of glass, plastic, or other light-transmitting
material, that is used for the cultivation or protection of plants or seedlings for research, instruction, or
campus physical maintenance or improvement purposes.

Description: The primary criterion here is the combination of structural design as a greenhouse and the
use for cultivation or protection. An example would be a greenhouse that serves as a laboratory or
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Limitations: Does
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for instruction) are included in and usually aggregated into the assembly space. This category also
includes chapels located in health care, residential, or other facilities. Institutions may wish to separate
the seating area from the stage and other specially configured areas using additional codes.

Limitations: Stage areas used primarily for instruction or practice (dance, music, drama) are typically
coded separately as laboratory space (see Codes 210, 220). Assembly facilities that are used primarily as
instructional lecture halls are classified as Classroom (110) space.
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615 Assembly Room Service (All Types) — General Use

Definition: A room or area that directly serves as an assembly space, or as an extension of the activities
in that facility.

Description: Includes check rooms, coat rooms, ticket booths, dressing rooms, projection booths,
property storage, make-up rooms, costume and scenery shops and storage, green rooms, multimedia
and telecommunications control rooms, etc.

Limitations: Entrance lobbies and other circulation areas outside of the primary assembly room are
classified as non-assignable Lobby (021). A concession stand in an assembly facility is classified as
Merchandising (660). Lounge areas that are remote from the assembly area within an assembly facility
are classified by the appropriate service code or the Lounge (650) code.

620 Gallery
Definition:
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the displayed items. Exhibition/Display spaces are intended for public viewing and educational purposes,
providing a setting for visitors to engage with the exhibits.

Limitations: This category does not include spaces primarily used for storage that are not part of the
exhibition’s collection management (see space type 730 Central Storage). It also excludes spaces used
for instructional purposes that are not directly related to the exhibition's displays (see space type 212
Class Laboratory)

625 Museum / Display / Exhibit Service

Definition: A space that directly serves an exhibition, display or museum facility as an extension of the
activities in that facility.

Description: Includes preparation workrooms, storage rooms, vaults, etc., that serve general exhibition
areas.

Limitations: Research areas in museums are classified as Research/Nonclass Laboratory (250) or
Research/Nonclass Laboratory Service (255). Service areas for displays that are part of an instructional
program are classified as Classroom Service (115) or Laboratory Facilities service areas (see Code 200
series).

630 Dining / Food Facility

56 of 108 Date June 19, 1985, Revl: January 14, 1987; Rev2: Draft January 2, 2025
Facilities Planning & Capitol Programs, Space Management



Description: Dining/Food Service spaces include areas such as kitchens, pantries, food preparation
areas, and dishwashing rooms. These spaces are essential for the support and operation of dining

facilities, ensuring that food is prepared, served, and cleaned up efficiently. They may also include
storage areas for food, utensils, and equipment necessary for food service operations.

Limitations: This category does not include spaces that are primarily used for eating (see space type 630
Dining/Food Facility). It also excludes general storage areas that do not specifically support dining or
food service activities (see space type 730 Central Storage)

636  Kitchen
Definition: A space used for the preparation and cooking of food.
Description: Kitchens are equipped with appliances and fixtures necessary for food preparation, such as

stoves, ovens, refrigerators, sinks, and countertops. These spaces are designed to support the
preparation of meals and may include areas for food storage, dishwashing, and other related activities.
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Description: Child Care spaces are designed to provide a safe and nurturing environment for children.
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room that includes a waiting area should be classified as Office (311). Public waiting areas in health care
facilities are coded as Public Waiting (877).
Standards

I Predicator: Total classroom stations
f Total Building Lounge Requirement: Total classroom & lab stations x 1.5 NASF

651 Lounge - Faculty

Definition: A space used by faculty for rest, relaxation, and informal gatherings.

Description: Faculty lounges are designed to provide a comfortable environment for faculty members to
relax, socialize, and take breaks. These spaces are typically equipped with comfortable seating, tables,
and may include amenities such as coffee machines, microwaves, and refrigerators. Faculty lounges may

also have areas for reading, informal meetings, and other activities that support the well-being and
collegial interaction of faculty members.

Limitations: This category does not include spaces that are primarily used for instructional purposes (see
space type 100 Classroom Facilities) or administrative offices (see space type 300 Office Facilities). It also
excludes general use lounges that are not restricted to faculty members (see space type 650 Lounge)

652 Lounge — Staff
Definition: A space used by staff for rest, relaxation, and informal gatherings.

Description:
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665 Merchandising Service

Definition: A space that directly serves a merchandising facility as an extension of the activities in that
facility.

Description: Includes storage rooms and closets, sorting rooms, private restrooms, and other support
spaces if they directly serve a Merchandising (660) facility.

Limitations: Storage rooms, sorting rooms, and private restrooms that do not serve a merchandising
area should be classified using the appropriate service code for the corresponding space use type.

670 Recreation — General Use
Definition: A space used by students, staff, or the public for recreational purposes.

Description: Includes exercise and general fitness rooms, billiards rooms, game and arcade rooms, table
tennis rooms, chess rooms, card playing rooms, hobby rooms, TV rooms, reading (nonstudy) rooms, and
music listening rooms that are used for recreation and amusement and not for instructional purposes.
Recreation rooms and areas are used for relaxation, amusement-type activities, whereas athletic
facilities are typically used for the more vigorous pursuits within physical education, intercollegiate
athletics, and intramural programs that typically require specialized configuration.

Limitations: Does not include gymnasia, basketball courts, weight rooms, racquetball courts, handball
courts, squash courts, wrestling rooms, indoor swimming pools, indoor ice rinks, indoor tracks, indoor
stadium fields, indoor golf and other areas primarily used for physical education, and intramural or
intercollegiate athletic activities (see Code 520). Outdoor athletic and physical education fields, courts,
and other non-enclosed areas are also excluded because they are not building space. This category also
does not include bowling alleys, dance rooms, or any other activity areas that are primarily used for
instruction. Reading or media use rooms that are designed and intended as study spaces are also
excluded from this category (see Code 410).

675 Recreation Service — General Use

Definition: A space that directly serves a recreation facility as an extension of the activities in
that facility.

Description: Includes storage rooms, closets, equipment issue rooms, cashiers’ desks, first aid,
and other support areas that directly serve a Recreation (670) facility.

Limitations:

61 of 108 Date June 19, 1985, Revl: January 14, 1987; Rev2: Draft January 2, 2025
Facilities Planning & Capitol Programs, Space Management






780 Parking Garage 785 Parking Garage Service

General Overview

Support facilities, which provide centralized space for various auxiliary support systems and

63 of 108 Date June 19, 1985, Revl: January 14, 1987; Rev2: Draft January 2, 2025
Facilities Planning & Capitol Programs, Space Management






65



725  Shop Service
Definition: A space that directly serves a shop facility as an extension of the activities in that facility.

Description: Includes tool storage rooms, materials storage rooms, and similar equipment or material
supply or storage rooms. Locker, shower, first aid, and similar nonpublic areas that serve the shop
facility should be included.

Limitations: Does not include service areas for Class Laboratories (212) or Research/Nonclass
Laboratories (250). Also does not include vehicular repair facilities (i.e., garages) classified as Vehicle
Storage Service (745). Blueprint storage rooms should be classified as Office Service (315). Spaces
directly serving media production or distribution facilities are coded Media Production Service (535). Sit-
down lunch or vending spaces that serve a shop facility are classified Food Facility (630).

730  Storage Room - Central

Definition: A space or building that is used to store equipment or materials and that serves multiple
space use categories, organizational units, or buildings.

Description: The concept of central or general is key to applying this code correctly. The vast majority of
storage spaces on a campus are service rooms that directly support a primary activity room or room
group; for example, a paper storage room (see Office Service-315) can serve several Offices (310) in an
area. Service storage rooms are somewhat closer to the areas they serve and are used more than
occasionally. Central storage areas include areas commonly called warehouses, surplus storage, central
campus supply or storage, and inactive storage. A storage space used to store bulk janitorial supplies
would be included in this category. It also includes storage rooms in a building or building area that
serve multiple space use categories and that are used for general or surplus (e.g., furniture, equipment)
collection or storage. The 730 code can usually be used for all assignable storage areas that do not
qualify as service spaces.

Limitations: Does not include a storage space directly serving a primary space use category or group of
such spaces (i.e., a space that is clearly a service space). Also, this category does not include the non-
assignable Custodial Supply Closet (010) used to store small quantities of janitorial supplies, or any other
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Limitations: This category does not include unroofed surface parking lots. It also does not include
structures that house or store farm vehicles and implements (see Code 560). (See Parking Structure,
section 3.2.10, for suggested classification of parking structures.)

745  Vehicle / Equipment Storage Service

Definition: A space that directly serves a vehicle storage facility as an extension of the activities in that
facility.

Description: Includes any areas or rooms directly serving a vehicle storage facility, such as storage
rooms and areas used for maintenance and repair of automotive equipment, boats, airplanes, and other
vehicles as defined in Vehicle Storage (740).

Limitations: Does not include shops as defined in Shop (720) (e.g., carpenter, plumbing, electrical,
painting, etc.). Offices within a Vehicle Storage facility should be classified as Office (300).

750 Central Service

Definition: A room or area that is used for the processing, preparation, testing, or delivery of a complex-
central or campus-wide support service.

Description: The delivery of central service may be provided by special equipment, human activity, the
special availability of space, or any combination of these elements. Includes centralized food stores and
laundries that typically serve the occupants or activities of more than one building. Also includes central
facilities for printing and duplicating services, central mail facilities, central shipping and receiving areas,
and central environmental testing or monitoring facilities, if they serve the occupants and activities of
more than one building. Institutions may wish to differentiate individual central services using additional
codes in this series. Most of these centralized areas have a campus-wide service scope.

Limitations: Does not include those spaces providing the above listed functions if they support other
primary activity spaces in the same building. For example, a food storage area in a cafeteria should be
coded as Food Facility Service (635); a laundry room in a residence hall should be coded as Sleep/Study
Service (935); a copy room or mail room in an office area is coded Office Service (315). Media
production or distribution facilities are coded separately as Media Production (530); and computer-
based data processing and telecommunications equipment centers are coded separately as Central
Computer or Telecommunications (710). Facilities used for the manufacture, repair, or maintenance of
products or equipment should be coded Shop (720). Central Storage (730) and Vehicle Storage (740)
facilities also have separate codes.

Standards
General stores space requirements are determined by the following guidelines:

1.0 NASF per freshman and sophomore headcount student
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Description: Includes laundry rooms, drying rooms, ironing rooms, etc., located in central
laundry.

755  Central Service Support

Definition: A space that directly serves a central service facility as an extension of the activities in that
facility.

Description: Central Service Support spaces are typically limited to extension storage rooms for supplies,
parts, and moving or nonactive equipment, and adjacent, directly supporting repair and maintenance
areas.

Limitations: Offices within a central service area or complex should be coded Office (300). Centralized
physical plant repair and maintenance facilities that do not directly support a Central Service (750)
facility should be coded Shop (720).

760 Hazardous Materials

Definition: A centralized facility used for the storage of materials planned for future use or distribution
that are considered hazardous by the physical, chemical, biological, or radioactive nature of the
materials.

Description: Hazardous materials include those materials that are flammable, chemically aggressive
(e.g., acids or bases), chemically unstable, biologically toxic, or radioactive. These materials are “new” in
nature, in that they had been acquired for specific planned use and are not remnants or “leftovers” from
other work activities. This category of space is separate from hazardous waste storage (770).

Limitations: Does not include small satellite storage areas located around the institution; satellite
accumulation areas located near or adjacent to instructional, research, or process facilities; or a
dedicated Unit Storage (see Codes 215, 255, 780).

765  Hazardous Materials Service

Definition: A facility that serves a centralized facility used for the storage, treatment, or disposal of
hazardous or toxic waste materials.

Description: Includes those facilities that directly serve the Hazardous Materials (Room Type Code 760)
facility.

780  Parking Garage
Definition: A space used for the parking of vehicles.

Description: Parking garages are multi-level structures designed to provide parking spaces for vehicles.
These facilities typically include ramps, parking stalls, and circulation areas to accommodate the
movement and storage of vehicles. Parking garages may also have associated support spaces such as
offices for parking attendants, maintenance rooms, and storage areas for parking equipment. The
primary function of these spaces is to provide convenient and secure parking for students, faculty, staff,
and visitors.

Limitations: This category does not include surface parking lots or spaces used for vehicle maintenance
and repair (745). It also excludes general storage areas that do not specifically support parking activities
(see space type 730 Central Storage)

785  Parking Garage Service

Definition: A space that directly serves a parking garage as an extension of the activities in that facility.
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Description: Parking Garage Service spaces include areas such as maintenance rooms and storage rooms
for parking equipment. These spaces are essential for the support and operation of parking garages,
ensuring that the facility is well-maintained and that parking operations run smoothly.
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Limitations: This classification excludes public restrooms and staff-only restrooms within healthcare
facilities. It also does not include restrooms located in non-healthcare spaces or areas primarily serving
visitors or administrative personnel.

830 Health Care - Nurse Station

Definition: A room or area used by nurses or other patient care staff who are supervising or
administering health care services.

Description. This is the primary workstation area used by nurses and other patient care staff; these
personnel are typically assigned to a specific ward of the facility. Includes ward reception and
admissions desks and records or charting work areas.

Limitations: Spaces that are used as Offices (310) should be so classified.

832  Medication Room
Definition: A medication room is a space designated for storing, preparing, and dispensing medications
within a healthcare facility.

Description: These rooms typically include secure storage for medications, preparation counters, and
equipment to support safe handling and distribution. They are commonly located near patient care
areas or nursing stations.

Limitations: This classification excludes pharmacy spaces, which are categorized separately, and supply
rooms not dedicated to medications.

833  Utility Room
Definition: A utility room is a space designated for storing and managing supplies, equipment, and
materials used in healthcare operations.

Description: Utility rooms typically support activities such as cleaning, sterilization, and equipment
preparation. They may include clean or soiled utility areas and are commonly located near patient care
spaces or service areas.

Limitations: This classification excludes janitor closets, laundry facilities, and spaces specifically
dedicated to medical supply storage or preparation.

834  Health Care - Physician Room
Definition: A physician room is a space within a healthcare facility where physicians conduct patient
consultations, examinations, or evaluations.

Description: These rooms are typically equipped with necessary medical examination tools, patient
seating, and privacy features to facilitate doctor-patient interactions. They are commonly found in
outpatient clinics, doctor’s offices, or treatment areas.

Limitations: This classification excludes offices for administrative or non-clinical use by physicians and
rooms primarily used for diagnostic testing or procedures.
835  Health Care - Nurse Station Service

Definition: A space that directly serves one or more nurse station spaces as an extension of the activities
in those spaces.

Description: Includes nurse lounges or break rooms, locker rooms, private staff rest rooms, utility
rooms, storage (e.g., medications, supplies, etc.), formula and medication preparation areas, equipment
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sterilization, and other work rooms directly serving the nurse station. Also includes special tub rooms,
nourishment rooms, and separate storage rooms for records and charts.

Animal or poultry maintenance service rooms in veterinary institutions, including tack rooms,
horseshoeing rooms, food preparation, and feed storage rooms, are also included in this category.

Limitations: Spaces used as Offices (310) should be so classified. Pharmacy and other central supply
areas are classified as Central Supplies (870). Areas directly serving patient bedrooms are coded Patient
Bedroom Service (815). Additional codes may be used to distinguish clean and soiled utility rooms,
medication and nourishment rooms, etc., as needed.

836  Record Room

Definition: A record room is a space used for storing and managing patient or medical records within a
healthcare facility.

Description: These rooms are typically secure areas equipped with shelving, filing systems, or digital
storage for maintaining confidential patient information. Record rooms are often located in
administrative or medical records departments.

Limitations: This classification excludes general office storage spaces and areas used for equipment or
supply storage. It does not include spaces dedicated to electronic medical records or data servers.

840 Health Care - Surgery
Definition: A room used for surgery.

Description: Included in this category are major and minor surgery rooms, delivery rooms, and special
procedures operating rooms (e.g., OB-GYN, ophthalmic operating rooms). These spaces are typically
equipped with operating room tables, sterile lights, anesthesia machines, and various types of
monitoring equipment. Institutions may wish to distinguish specific types of surgery or operating rooms
through extension coding.

Also includes rooms in veterinary facilities typically referred to as large animal surgery, small animal
(includes poultry) surgery, bovine surgery, bull surgery, etc.

Limitations: Does not include the various surgery support spaces that are used as a direct extension of
surgery activities (see Surgery Service-845). Also does not include spaces used for the minor invasive
procedures (e.g., blood withdrawal, cardiac catheterization) of the diagnostic examination process (see
Treatment/Examination Clinic-850).

841  Health Care - Operating Room
Definition: An operating room is a sterile space within a healthcare facility used for performing surgical
procedures.

Description: These rooms are equipped with specialized surgical instruments, lighting, and medical
equipment required for surgeries. They are designed to maintain a sterile environment and may be
adjacent to recovery or preparation areas.

Limitations: This classification excludes procedure rooms, treatment rooms, and spaces not intended for
surgical operations.
842  Delivery Room

Definition: A delivery room is a space within a healthcare facility designed for the labor and delivery of
babies.
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854  Recreation Room

Definition: A recreation room is a space within a healthcare facility designated for patient recreational
activities and social interaction.

Description: These rooms are equipped with furniture, games, or equipment to support leisure
activities, relaxation, and group events. They are typically found in long-term care facilities,
rehabilitation centers, or mental health facilities to enhance patient well-being.

Limitations: This classification excludes therapy rooms, waiting areas, or spaces used for clinical or
medical purposes.

855  Health Care - Treatment / Examination Service

Definition: A space that directly serves a Treatment/Examination Clinic room as an extension of the
activities in those spaces.

Description: Included are dressing rooms, x-ray and film reading or viewing rooms, film processing
rooms, dark rooms, work preparation areas, equipment and supply storage areas, soundproof rooms,
patient dressing rooms, and clean and dirty utility rooms if these areas directly serve the primary activity
treatment/examination clinic facility.

Also includes spaces in veterinary institutions commonly called animal holding pens, or other similar
services if these areas serve a treatment/examination clinic area.

Limitations: Does not include service areas for diagnostic service laboratories (see Diagnostic Service
Laboratory-860, Diagnostic Service Laboratory Support-865), which typically support the entire health
care facility. Primary activity rooms that are used to deliver therapeutic and diagnostic treatment should
be coded Treatment/Examination Clinic (850). Treatment, examination, or clinic waiting rooms are
classified as Public Waiting (880) facilities.

857  Viewing Room

Definition:

A viewing room is a space within a healthcare facility designated for families or individuals to view
deceased persons in a private and respectful setting.

Description:
These rooms are typically furnished to provide a quiet, comfortable, and dignified environment for
viewing. They are often located near morgues or funeral service areas within healthcare facilitn clinic area.
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Description: These rooms are designed to securely store X-ray films, ensuring their protection from
damage, deterioration, and unauthorized access. They are equipped with appropriate shelving, climate
control, and organizational systems to maintain the quality and accessibility of stored films. Thil, and 04 Tm0 g0 G[ )]TJET
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Description: These rooms serve as the central hub for managing pharmaceutical care, ensuring that
patients receive the correct medications in the proper dosages. They are staffed by trained pharmacists
and pharmacy technicians who oversee medication safety, provide pharmaceutical consultations, and
implement various quality control measures. Pharmacies are equipped with advanced storage systems
to maintain proper medication conditions and are essential in supporting medical treatments and
patient care.

Limitations: Pharmacies are limited to the preparation and dispensing of medications and do not
accommodate activities like direct patient treatment or long-term care. When patients require
medication administration, separate treatment or inpatient areas are used.

868  Satellite Pharmacy

Definition: Smaller, decentralized pharmacy units located within different departments or areas of a
healthcare facility to serve specific patient care areas more efficiently.

Description: Satellite pharmacies are designed to provide quick access to medications, reduce wait
times, and support the needs of various clinical areas such as emergency departments, intensive care
units, and surgical suites. They operate under the supervision of a central pharmacy and are staffed by
pharmacists and pharmacy technicians who ensure that medications are prepared, stored, and
dispensed according to the same standards as the main pharmacy.

869  Pharmacy Supplies
Definition: A 11.04 Tf1 0 0 1 134.9 550.27 TmO0 g0 G[ate)-2(11)3(ite)9( ph)4(arm)-2s7 76iftteniiarmud7(0)in
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Description: These rooms are designed to hold a wide range of items, including medical equipment,
maintenance supplies, administrative materials, and other miscellaneous goods necessary for the daily
operations of a healthcare facility.

Limitations: Miscellaneous storage rooms are not intended for the storage of sensitive medical supplies,
medications, or any items requiring specialized storage conditions. When storage for specific items such
as medications or sterile instruments is needed, other specialized storage rooms, like those for
pharmacy supplies or sterile storage, should be used.

872  Sterilization Area

Definition: Specialized spaces within healthcare facilities where medical instruments and equipment are
cleaned, disinfected, and sterilized to ensure they are safe for use in patient care.

Description: These areas are equipped with advanced sterilization equipment, such as autoclaves, and
follow strict protocols to eliminate harmful microorganisms from medical tools. The sterilization process
involves several stages, including cleaning, disinfecting, sterilizing, and packaging the instruments for
future use.

Limitations: Sterilization Areas are specifically designed for the sterilization of medical instruments and
cannot be used for other purposes, such as general storage or patient care.

873  Linen Supplies

Definition: Sesignated spaces within healthcare facilities for the storage and management of linens,
including bed sheets, towels, gowns, and other fabric materials used in patient care.

Description: These rooms are organized to ensure that clean and sterile linens are readily available to
healthcare providers and patients. Proper handling and storage of linens are essential to maintaining
hygiene and preventing infections. Linen supplies rooms are typically equipped with shelving, carts, and
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876  Solarium

Definition: Designated areas within healthcare facilities designed to provide patients with exposure to
natural sunlight in a comfortable environment.

Description: These rooms are typically equipped with large windows or glass walls to allow ample
sunlight to enter. They may also include seating, plants, and scenic views to create a pleasant and
therapeutic atmosphere. Solariums are often used to enhance patient recovery by offering a serene
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Limitations: Veterinary Medicine Nurse Stations are not intended for direct animal treatment or surgical
procedures.

884  Veterinary Medicine Surgery

Definition: Veterinary Medicine Surgery rooms (FICM code 884) are specialized areas within veterinary
facilities designed for performing surgical procedures on animal patients.

Description: These rooms are equipped with advanced surgical equipment, anesthesia machines, and
sterilization tools specifically tailored for veterinary use. They provide a sterile environment where
veterinarians can conduct various surgical interventions, from routine spay and neuter procedures to
complex orthopedic or soft tissue surgeries. Veterinary surgery rooms play a critical role in ensuring the
safety and effectiveness of surgical treatments for animals.

885  Veterinary Medicine Animal Quarters Service

Definition: A room serving a Veterinary Ward as a direct extension of the activities in such a
room.

Description: This category
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895  Staff On-Call Facil